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Early Years Inclusion Officer Consent Form
PLEASE COMPLETE FULLY IN CAPITALS
	DART referral
	Have you completed a DART referral for this child?
	Yes/No

	Name of child
	

	Date of birth
	
	Male/Female

	Name of parent/s 
(title, first name, surname)
	

	Phone number
	

	Email address
	

	Home address

(including postcode)


	

	Address of parent 
(if different from above)

	

	Early Years setting 

name and address


	

	Contact number
	

	Email address
	


Whilst your child is attending the above named setting the Early Years Inclusion Officer (EYIO) will work with setting staff to provide advice and support to ensure that your child’s needs are met.  In some cases it may be necessary for the EYIO to talk to and share information with outside agencies.  Wherever possible, this will always be discussed with you first.  In order to keep you informed, we will endeavour to contact you directly by telephone and may arrange a Team around the Child (TAC) meeting.  
Parent/Guardian agreement

I give my permission for 






  (name of EYIO) 
to observe my child if appropriate whilst in attendance at the above named early years setting and to liaise with our partner agencies including the local children’s centre.  I understand that by contacting other agencies the above named EYIO will be working in partnership with me as parent/guardian to help meet my child’s needs.
I do not wish my child to be discussed with: (please give details)  
	


I understand that the information given above will be recorded and held electronically. I agree to the information being recorded in this way and shared with relevant professionals, where appropriate.  I understand that this information will only be used for the purposes of information sharing as set out in the Fair Process Notice and my consent is conditional upon this being complied with the duties and obligations under the Data Protection Act.

Parent/guardian with parental responsibility signature:

	Name of referrer and 

role (Manager/SENCo)

	Signature                                                                                         Date 



Please return completed form to; Support and Safeguarding, Families and Children’s Service, Wiltshire Council, Bythesea Road, Trowbridge BA14 8JN
Wiltshire Local Safeguarding Children Procedure
As a provider involved in the care of your child, we will try at all times to share any concerns we may have. However, in the event that we feel a child has been harmed or is at risk of significant harm, then we have a duty to follow the Wiltshire Safeguarding Children Board procedures as set out in the booklet ‘What to do if you are worried a child is being abused’ (DoH 2003). Our first concern will always be the welfare of your child                                                     
Early Years Inclusion Privacy Notice
The Data Protection Act 1998 gives individuals the right to know what information is held about them and requires organisations to adhere to the eight principles of data protection.

The information commissioners recommended in 2009 that the term ‘Fair processing notice be replaced by ‘Privacy Notice’ therefore we have amended this document accordingly.

Wiltshire Council’s Early Years Inclusion Officers are committed to complying with the legislation by applying the principles of good information handling across its service.  This leaflet sets out the basics of why we collect your information and how you can ask to see it.

As a team that is part of the local authority, we need to collect, process and keep data in relation to our statutory duties in the provision of education for children with difficulties and disabilities.  We use the information to derive statistics to inform various decisions. The data is used in such a way that individual children cannot be identified.  Information is also used to help plan our present and future service.

We keep information about your child so that we can provide the services that you need and for us to maintain a record of those services.  This may include information that supports your child’s development, to monitor progress and to assess how well the early years setting is doing in terms of its special educational needs provision.  This information may also include contact details, attendance information, characteristics such as ethnicity, special educational needs and any relevant medical information. 

From time to time, we may be required to pass on some of this information to relevant and appropriate agencies or services from health, education and/or social care. 

We are committed to maintaining the highest standard of security to protect your information. The Early Years Inclusion Officers store individual child information as computer records.              

Completed Common Assessment Framework (CAF) documents are also stored securely by other partner agencies in line with their own policies and procedures. If you wish to access the personal data held about your child, please contact your EYIO or a member of the data protection team.

Please be aware, in order to fulfil our responsibilities under the Act, we may seek proof of the requestor’s identity and additional details to help us locate the information requested, before responding to the enquiry.
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